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Dear Intourist partner!

Make F.I.T. bookings via LLC Intourist Internet Office 
www.intourist.com.

Now you have online access to the Intourist Internet Office.

In the Intourist Internet Office you can:

1. Make online bookings of hotel rooms and transfers for the desired period. 
Your bookings automatically receive the original reference-index number and are transferred both to the Intourist Booking Center and the sales manager in charge of your agency. Your bookings will be automatically confirmed if the rooms requested are available or are put on the waiting list if the rooms are not available at the moment. 
2. At any moment load the current Intourist F.I.T. Rates catalogue.

3. At any moment see the current status of your order.  You can also modify your booking order, update clients’ information, or cancel the order.  

1. To make a booking via Intourist Internet Office go to www.intourist.com and choose the link For Registered Agencies. 

· Register by filling in the Username and Password you get from the sales manager in charge of your agency. 

· Upon successful authorization, go to Hotel Booking – if you want to book accommodation and transfers. 
· For online booking of accommodation and transfers follow the 3-step instruction.

Step 1 out of 3. Fill in the necessary information choosing the country (Russia, neighboring states), the city, the hotel category, the dates and transfer/s, if needed, to tailor-make your F.I.T package. 

In the Display window check the availability of rooms by category for the requested period. 

Use the Back and Forward buttons to go to earlier or later dates. 

Proceed to Step 2 by pressing the button Next Page. 
Step 2 out of 3. Here you find the description of the chosen hotel and its photos. 
Select accommodation by room category and room rate.

Indicate the details of transfers needed. 

Fill in the information for each client so that we can arrange visa support.

Use the space Commentary in case you want to draw our attention to specific details
To see the total cost of the services chosen press the Calculate button. 
In case you want to change the hotel accommodation and see what the alternatives are, go Backspace.

Press the Book button. Your order automatically gets the Original Reference Index Number. Proceed to Step 3.

Step 3 out of 3. See your order in details including the check-in and check-out dates, current order status, name list, services booked and total cost including taxes. Here you also find useful details on transfers and payment procedure. 

2. To load current Intourist F.I.T. Rates catalogue go to  www.intourist.com and choose the link For Registered Agencies. 
· Register by filling in the Username and Password you get from the sales manager in charge of your agency.
· Upon successful authorization, go to Hotel Booking.

· Press the Download your F.I.T. button in the right top corner.
· In progress window choose Open, Save or Cancel.
3. To see the current status of your order, modify your booking order, update clients’ information, or cancel the order go to www.intourist.com and choose the link For Registered Agencies. 
· Register by filling in the Username and Password you get from the sales manager in charge of your agency. 

· Upon successful authorization, go to Orders.
· Indicate the period by filling in the space for Check in to see the list of bookings. Click on the one you need and enter the Booking Form. Choose between the options Update Order and Cancel Order.
Attention!
All prices are subject to change without notice. 

Exact rates are confirmed at the time of booking.
We advise you to see our Intourist F.I.T. Rates Catalogue whenever you are about to book via Intourist Internet Office.
If you have any questions do not hesitate to contact your Intourist sales manager.
